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mylnventory

This module allows you to:

View inventory status

Add product information
Modify product information
Modify inventory threshold

VIEWING INVENTORY STATUS

When you enter the My Inventory module, youill see the iINVENTORY STATUSO report, which provides
an overview of all inventory currently tracked by My Mobile Workforce.

ADDING PRODUCT INFORMATION

Click the P ADD PRODUCT INFO¢ button located in the submenu at the top of the screen.

At the iPRODUCT CODE:? field, enter the barcode you use to scan the item in and out of
inventory.

At the iDESCRIPTIONO field, enter the description for the item as youid like it to appear in reports.
Press the iIADDo button to complete the process.

MODIFYING PRODUCT INFORMATION

A Click the iMODIFY PRODUCT INFOJ button located in the submenu at the top of the screen.

A At the iPRODUCT IDo field, enter at least a few characters of the barcode you use to scan the
item in and out of inventory

OR

At the iDESCRIPTIONG field, enter at least a few characters of the description you use for the
product in reports.
At the iISELECT A PRODUCT TO MODIFY0¢ screen, click on the imodifyo link to the right of the
product youid like to change.
Enter your new information.
Press the iMODIFY0 button to complete the process.

MODIFYING INVENTORY THRESHOLD

Click the iMODIFY INVENTORY THRESHOLDo button located in the submenu at the top of the
screen.

At the iISELECT USERG screen, use the pull-down menu to choose the user whose inventory alert
youid like to change.

At the iMODIFY THRESHOLD INFORMATIONO screen, click on the iimodifyo link to the right of the
product whose alert youid like to change.

Enter your new information.

Press the iMODIFY0 button to complete the process.

A pop-up box will appear to confirm that you have successfully modified the inventory threshold.
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